Crandall 2

Plagiarism

Writers’ facts, ideas, unique phraseology, and sentence structure should be regarded as their property. Any person who uses a writer’s ideas without giving due credit through documentation is guilty of plagiarism.
1. Document both paraphrases and direct quotations.

2. Use quotation marks for directly quoted material.
3. Do not use more than three words in succession from the original source.

Lead-ins

Always use correct lead-ins for direct quotations. The lead-in links the quotation to the text that surrounds it in the paper.


There are three types of lead-ins:





Examples:











Parenthetical (or Internal) Documentation Guidelines

Material taken from an outside source is referenced in parentheses in the text of the paper.  These references are called parenthetical documentation.  

· Whenever paraphrasing or quoting, identify in parentheses the author and page number(s) of the source. 
Example 1: 

This comedy has been highly acclaimed by literary critics: “Twelfth Night is the most nearly perfect festive comedy that Shakespeare wrote” (Schwartz 509). 

· If no author or editor is given, use the title and page number(s).

Example 2: 

Twelfth Night has more playfulness than any other of Shakespeare’s comedies (“Analyzing 

Humorous Plays” 6).

· The author’s name MUST be either in the lead-in or in the parenthetical documentation, but never in both.  

Example 3:  

Schwartz contends, “Twelfth Night is the most nearly perfect festive comedy that Shakespeare wrote” (509).
or

One critic contends that “Twelfth Night is the most nearly perfect festive comedy that Shakespeare wrote” (Schwartz 509).

Adhere to these guidelines in preparing parenthetical documentation:

1. Use parenthetical documentation to lead the reader to the exact page cited.

2. Match exactly the documented sources in the research paper to the sources listed on the Works Cited page. 
3. Place the parenthetical documentation as close as possible to the information it documents, usually at the end of a sentence.
4. Place parenthetical documentation before the comma or period.

5. Use transitional expressions to link several paraphrased sentences from the same source so the flow of the paragraph is not interrupted by excessive parenthetical documentation. 

6. Place the parenthetical documentation between the closing quotation marks and the end punctuation if a direct quotation occurs at the end of a sentence.

Example: 

G. K. Hunter regards “the song as an extended comment on the central ideas of the play” (100).

Note: For three-digit page numbers in parenthetical documentation, give only the last two digits of the second number unless more are necessary, for example 210-11 or 395-401.

Format for Parenthetical Documentation

1. Book with one author:  (Burns 48).

2. Book with two or three authors or editors:  (Ashby and Anderson 54).

                                                                              (Hagan, Case, and Carson 96).

3. Book with four or more authors or editors:  Use the last name of the first author or editor

    listed followed by et al.  (Applegate, et al. 86-88).  

4. Source without an author's name:  The title of the work or article replaces the author's name

    in parenthetical documentation.  (Beowulf line 5).  (“Artful Artlessness” 132). 

Never drop a quotation into a sentence or a paragraph without a proper lead-in.


Do this: 


Agee points out that “many teachers believe rules stifle spontaneity,” resulting in a de-emphasis in the instruction of grammar in the modern classroom (10).


Never Do This:  There has been a de-emphasis of grammar instruction in the modern classroom.  “Many teachers believe rules stifle spontaneity” (Agee 10).
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Make sure both the lead-in and the quotation are complete, correct sentences.


Begin the quotation with a capital letter.


Use a colon.





Punctuate as dialogue.


Use synonyms of the verb “to say” when possible.


Remember the quotation must be a complete sentence.


Use a comma.





Make the quotation a grammatical part of your sentence.


Do not use a comma or a capital letter unless it would be called for by the structure of your sentence.


Do not use ellipses at the beginning or end.








Jane Agee comments, “Many students who would not have attempted college seven years ago are now coming into state universities through junior colleges” (10). 








Agee insists that English instruction on the college level will not improve until educators become realistic:  “Public school teachers need to sit down and evaluate the situation” (12).








State universities are now providing “special remedial programs” in which students who do not meet the “entrance requirements are admitted on probation” (Agee 13).












